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[bookmark: _Hlk184653025]The [COUNTRY LEAD INSTITUTION] in partnership with the [COUNTRY SECOND LEAD INSTITUTION] is implementing the [NAME OF THE SYSTEM] in [COUNTRY]. The project aims to develop a nationwide sample registration system (SRS) to record pregnancies, births and deaths; and carry out verbal and social autopsy of deaths identified. The [COUNTRY LEAD INSTITUTION] is looking to recruit a junior programmer to assist the implementation of the [NAME OF THE SYSTEM] project.
The incumbent will work closely with the [NAME OF THE SYSTEM] team to respond to the needs of the project. The specific position responsibilities are listed below, followed by required and preferred qualifications. 
Job description
The incumbent  will join the [NAME OF THE SYSTEM] team at [COUNTRY LEAD INSTITUTION] and will specifically focus on the following tasks under the direction of the project PI.
· Serve as the liaison with funding agencies and technical stakeholders to manage grant workplans and budgets, including generation and submission of grant-level approvals for extensions, budgetary re-allocations, as well as approvals to contract with sub-awardees.
· Interact with implementation partners to develop contract deliverable schedules, budgets and scopes of work, and other documents necessary to secure approval and execute awards. Once awarded, the incumbent will track progress and coordinate technical updates to ensure invoice payment.
· Assist with preparation of IRB reporting documents and responding to IRB requests
· Work with the Principal Investigator and [COUNTRY LEAD INSTITUTION] Finance team to track activity progress, including tracking timelines and workplans for project milestones and deliverables, and monitoring activity-specific budgets and expenditures, and coordinating extensions, reallocations and de-obligations as necessary.
· Prepare and write program-related reports (i.e. meeting reports and annual reports to funders) and presentations for multiple audiences including donors and implementing partners.  This includes tracking all reporting requirements and deadlines; coordinating actors engaged in reporting; and preparing and/or coordinating responses to special donor requests. In collaboration with financial staff, the incumbent will assist with financial reports to funders.

Qualifications
· Masters-level training in public health or related with a focus on quantitative methods
· Excellent oral and written communication and organization skills.  At least 2 years of related experience.  
· Ability to work independently, handle multiple activities and competing priorities, and deliver on time.  
· Knowledge of global reproductive, maternal, newborn and child health related technical terms and concepts. 
· Strong quantitative analytical skills in reproductive, maternal, newborn and child health and experience working with large household survey datasets such as the Demographic and Health Surveys or the Multiple Indicator Cluster Surveys.
· Proficiency in programming of least one statistical software package. R or STATA preferred.

Desired qualifications
· [LANGUAGE] language proficiency is highly desired
· Familiarity with population health measures, including mortality and causes of death
· Prior experience working in/with sponsored programs at a Government Institution or University or NGO preferred. 
· Prior experience working in a coordinator or project management role.  
· Knowledge of global reproductive, maternal, newborn and child health and nutrition related technical terms and concepts.  
· Prior experience working with low- or middle-income countries is highly desirable.  
· Ability to support grant reporting processes and the writing of technical documentation.
· Proficiency in Excel is highly desirable.
[bookmark: _Hlk184652299]Timeframe: [DATE]
[bookmark: _Hlk184652266]Based in [Capital City name]
Position: full time

To apply:
Please email a cover letter highlighting your relevant education, experience and skills and an updated CV and writing sample to the following individuals. Screening will start immediately on a rolling basis. The position will be filled once a suitable candidate is identified, so early application is encouraged. 
Ms./Mr. [NAME]
[EMAIL] 
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JOHNS HOPKINS

BLOOMBERG SCHOOL
of PUBLIC HEALTH




